
Town of Clifton 
Planning Commission Report Meeting 11/27/2007 

In attendance at the Planning Commission meeting on 11/27/07: Lev Buller, Michelle Stein, Judy 
McNamara, Kathy Kalinowski, Mac Arnold, Susan Yantis, Lane Johnston 
Absent: Richard King, Rob Clark, Patrick Pline, Marilyn Stoney 

1. Update on Town Plan progress: 

Attached is a draft of a sample letter to be sent in December to all Committees 
except Clifton Ufe and Welcoming and Sunshine Committee. Planning Commission 
liaisons to each committee are as follows: 

Special Projects - Susan Yantis 
Traffic - Lev Buller 
Finance - Marilyn Stoney 
Arts - Kathy Kalinowski 
Historic Preservation - Mac Arnold 
Communications - Michelle Stein 
Beautification - Marilyn Stoney 
Commercial District - Patrick Pline 
Parks - Lane Johnston 

The Planning Commission will be sending a letter to all landlords and building 
owners requesting a list of the businesses presently operating in their premises, 
preparatory to sending out a letter to all commercial businesses and home 
businesses requesting those businesses confirm the terms of their last known use 
permits, in order to ascertain for Town Plan updating purposes how many and what 
type of businesses are presently operating in the Town, as well as to verify that all 
use permit terms and conditions are still unchanged and in effect. 

Recommendation that the Town Council create an Environmental Committee and 
appoint members to deal with the following issues, among others: Stormwater 
management, Solid Waste and recycling, interface with and review information from 
State water board and regional water boards, including Pope's Head Creek studies, 
the advisability of utilizing "green'' techniques in future building in the Town, and to 
interface with the Planning Commission on updating the Town Plan with respect to 
these various environmental issues. 

2. Recommend for approval the amended use permit of Jacquie Lambertson at Noodles 
and Noggins relocating her business to Suite 2 A at 7145 Main Street, thereby 
reducing her space from 900 square feet to 425 square feet and now requiring 2 
parking spaces. 

3. Recommend for approval the use permit of Clarissa Gary-Tinker of the Studio, an 
office and studio for wedding and event planning at 7145 Main Street, Suite 1C, 450 
square feet, requiring 2 parking spaces. 



Mr. Dwayne Nitz 

Town of Clifton 
Planning Commission 

Chairman, Traffic & Safety Committee 
P.O. Box 322 
Clifton, VA 20124 

Re: Town Plan Update 

Dear Dwayne, 

The Planning Commission is in the process of updating the Town Plan. The 
Virginia Code requires the Town Planning Commission to review the Town 
Plan every 5 years and amend it as necessary. The Town Plan was last 
updated in 1996 so this task is long overdue. The Northern Virginia 
Regional Commission (NVRC), the agency that assisted the Town in 1996, 
will be working with us again on this effort. 

The Town Plan outlines the Town's vision for its future and provides 
recommendations to attain that future. The Town Plan is the guide used by 
the residents/business owners, the Planning Commission and the Town 
Council to make decisions about the Town's built and natural environment. 
The timeframe for the Town Plan encompasses the anticipated changes to 
the Town over the next 5-10 years. 

The Planning Commission will be working on developing the vision for the 
Town's future. Public participation is an essential part of this process­
with numerous public meetings and workshops and ultimate approval by the 
Town Council. The Planning Commission would like to initiate the public 
participation process with those Town Committees whose committee 
responsibilities involve relevant aspects of the Town Plan. For example, the 
Town Plan includes recommendations for land use, transportation, open 
space and parks, trails, sidewalks, public facilities, historic preservation, 
environmental issues etc.. There are several town committees which deal 
with these issues and their input is vital to the success of the Town Plan 
update. 

. , 



As Chairman of the Traffic & Safety committee, we would like you to work 
with your committee to develop policies and recommendations relating to 
transportation for consideration in the Town Plan. We encourage you to 
review the transportation policies and recommendations in Section VI-3 and 
the Fire Station; Trails and Sidewalks, and Public Parking subsection of 
Section VI-4 of the adopted Town Plan and suggest any modifications, 
additions or deletions. A copy of Section VI-3 and VI-4 of the Town Plan 
is attached for your convenience. The Town Plan can also be accessed on 
the Town Website at www.cliftonva.us. 
For your convenience, the Planning Commission has created a format to 
assist the committee in establishing proposed policies and recommendations. 
Please use this form to submit your recommendations to the Planning 
Commission no later than February 15th, 2007. is your 
Planning Commission liaison. Please contact him/her with any questions 
you may have or to attend a committee meeting to assist you in this effort. 

The Planning Commission will consider each Committee's 
recommendations during the development of the Town Plan update. 
Thank you in advance for all of your assistance on this matter. 

Sincerely, 

Kathy Kalinowski 
Chair, Planning Commission 



QIFTON PLANNING COMMISSION 
TOWN OF OJFTON, V11111NIA 
APPLK'AllON FOR USE PERMIT 

Revised by Planning Commission 08/06 
The undersigned hereby apples for a Use Permit p&KSUaf1t to Artide 2, Sedion 9-10 of the Z.onilg Ordinance of the Code of 
Town of Oiftoo, VIrginia. The undersigned has enclosed herewith a check made payable to the "Town of Clifton• for the required 
application review fee. 

~~to Town~------------

Date Submitted to Chairman ci Ptanning Commission: _27 Nov 2CXfl __ 

1. Type: -Construction- Residential- fton.R-st.1e!lial- Home Business 
2. Name of Applcant _Jacquie Lamber1son/Noodles & Noggins 
3. Owner of Property: _Golden Phoenix ll..._ ____ _ 

4. Name ofBusiness/Organi Noodles&~'-----
5. Owner of Business/Organi _jacquie Lamberlson 
6. Address of Premises: _7145 Main St. Oifton VA 20124 
7. Tax Map Number. __________________ _ 
a Attach Copy of Plat for Property: - Plat Attached 
9. Attach Floor Plan (AD Non-Residential and Home Business):- Floor Plan Attached 
10. Zoning District of Premises: 
- Residential - Cqmmen:lal- Agrtcu_ltural- Industrial ~ 

11. Describe Purposed~ uo ~ 'J3 
This is an application for a · use permit. #te ha\le vacated the first tloor place location and COIISOfidated operations 
In the 2nd floor location , Suite delailc!d in the prior Use Permit~- Space needed for business has been reduced 
from appmximately 900 square ft to lt§Q square ft. 

12.1f Commertial, Home Business,~ Industrial: 

· DesoibeOperation: _ dlitdren's spedaflly~order. Internet, general business 
· Number of Employees: 5 total. 2 employees per shift 
• Days and Hours of Operation: 9am-9pm daily'. 
· Number ci Client VISits per Day: 5-7 lJ."J ~ 
• Square Footage of Premises: appmximately ~ 
· Nurmer of Olf-Street PaOOngSpaces Available: 
. Number of Olf-Street Parting Spaces Required:-~-r---------

. For Home Business Only, Gross Square Footage of Dvding: ------
13. Application Fee : _$25.00 

, / 
/.1{ ' . :L 

jppbntJ 
Nov 7 _ __....;; _____ _ 

Date Date 
_7145 Main St ______ _ 
Maing Address 
_Cifton VA 20124. ____ _ 

Oty/Town, Slate.~ Code 
_703-815-8600/703-222-0308_ 
Phone Number I Fax Number 

E-Mai Address 

Oty/Town, State. Zip Code 

Phone Number I Fax Number 



OJFTON PLANNING COMMISSION 
TOV.W OF QIRON, VIIGNIA 
APPliCATION FOR USE PERMIT 

Revised by Planning (ornrnjsgon 08/06 
The undersigned hereby applies for a Use Permit pursuant to Article 2, Section 9-10 of the Zoning Ordinance of the Code of 
Town of Oilton, Vrginia. The undersigned has enclosed herewith a check made payable to the "Town of C&fton• for the required 
application review fee. 

Date Submitted to Town Oerk: ------

Date Submitted to Chairman of Planning Commission: _27 Nov 2007 __ 

1. Type:- Construction- Residential- b-Rasldelldal- Home Business 
2. Name of Applicant _)acquie lambertson/Noodles & Noggils 
3. Owner of Property: _Golden Phoenix~-----
4.Nameof~: Noodles&Noggins. ____ _ 
5. Owner of Business!Organizat&: _Jacquie Lambertson 
6. Address of Premises: __ 7145 Main St, Oifton VA 20124 

~Ta~N~------------------------------
8. Allach Copy of Plat for Property: - Plat Attached 
9. At1ach Floor Plan (AD Non-Residential and Home Busiless): - Floor Plan Attached 
10. Zoning Oislrict of Premises: 
- Residential - Cgmmerdal- Agrk:ultural- lnduslrial 
11. Describe Purpose of Application: 

This is an application for a ll!Yipl lJSEl permit. We have vacated the first floor place location and consoidat.ed operations 
In the 2!"1 floor locaOOn, SuiteAdetai\ed il the prior Use Permit Application. Space needed for business has been reduced 
from approximately 900 square ft to 4lfiquare ft. 

12. If Commercial, Home Business, Agricu!t1ral or Industrial: 

· ()esoi)e Operation: _ dlildren's speciality mail order, lntl!met, general business 
· Number of Employees: 5 total 2 em~ per shift. 
. Days and Hours of Operation: 9am-9pm dailY 
• Nllllber of Client VISits per Day: 5-7 'f-JS 
• Square Foorage of Plenlises: approximately tlil ft 
·Number of Olf-Street Parking Spaces Available:---------­
. Number of Off-Street PartUng Spaces Required:----------
. for Home Business Only, Gross Square Foorage of Dwelling:------

\ 

13. Application Fee EnQ6SeJI= _$25.oo ..,r'X) /) n ~ ~'--
>flv~~i¥f· /~ , . ~c :---~ t'~ 

~natute ~ Signature of Landlord/lessor . ( 
. ,_'_zf Nov 7 _ ___:. ;___ __ _ 

Date Date 
_7145 Main St~---­
Mailing ,tddress 
_afton VA 20124, ____ _ 

City!fown, State, ~Code 
_703-815-8600/703-222.()308_ 
Phone Hunter I Fax Number 

E-Mail Address 
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NVRC/Clifton Comprehensive Plan Scope ofWork 
nn1o1 

Scope of Work 
Town of Clifton Comprehensive Plan 

Submitted by the Northern Virginia Regional Commission 
To the Town of Clifton 

Revised October 24, 2007 

I. Projeet Deseription: The Northern Virginia Regional CommissionJNVRC) will 
work with the Town of Clifton PJanning Commission and Town Council to develop and 
publish an update of the Town's Comprehensive Plan. The project deliverable shall 
consist of a final draft updated Plan for action by the Planning Commission and Town 
Council. NVRC will make necessary changes to the draft Plan dwing the public 
hearing(m.put phase of the update. Upon adoption by the Town Council, NVRC will 
provide one original copy of the Plan, twenty bound color copies, and copies in electronic 
format (Word and PDF) for use by the Town. 

Clifton's most recent Plan was adopted in 1996. NVRC has the Plan in electronic 
format. Part of the need to update the Plan rests in statutory requirements for periodic 
review. However, the Town is also facing a nwnber of issues that require a broad-based 
update. . 

IL Seope of Work: The scope of work involves a comprehensive, future-oriented 
update and review of the Townss Plan within the confines of the allotted budget NVRC 
met with a representative of the Town Planning Commission on sevetal occasions and 
most recently on October 3, 2007, to present options for reviewing and updating the Plan. 
~results of these discussions provide much of the framework for the scope of work of 
this project, which is outlined below: 

(A) Review of existing planning infrastructure (eompleted). NVRC bas secured and 
reviewed the Town's existing plamling infrastructure, including: 
• 1996 Comprehensive Plan (in Word format), adopted 
• 1998 Chesapeake Bay Preservation Plan (m Word format), adopted 
• Zoning and subdivision ordinances 
• Fairfax County Comprehensive Plan 
• Information on various past and ongoing grant projects 

(B) Plan scopng discussions. Tentative issue areas include: 

Descriptive/Passive Issues 
• Historical background, historical character. 
• Physical setting. 
• Description of region, tegional partnerships (importance of Fairfax 

County, VDOT in the planning process). 

I 



NVRC/Clifton Comprehensive Plan Scope of Work 
1117/07 

• Population characteristics, analysis of population trends (income, 
employment, education, growth, marital/child status, mobility) (update 
and integrate 2000 and supplemental Census data). 

• Housing chamcteristics (type, condition, ownership trends, value, 
household size, analysis of residential growth potential). 

• Existing land use and zoning, recent trends. Historic overlay district. 
Chesapeake Bay Preservation overlay district. 

• Environmental protection (update and integrate Chesapeake Bay effort, 
watershed improvements). 

• Public utilities and inftastructure (water, energy, storm drainage etc.) 
• Community services and facilities (Town and County services, schools, 

fire and rescue, police, librarie~ recreation, solid waste, social services, 
etc.) 

• Inventory of historic structures and sites. 
• Existing transportation inftastructure. 
• Economy and fiscal resources (revenue sources and trends, expenditures, 

etc.) 

Priority Issues 

The Town wants to maintam its small town atmosphere and historic cbamcter. 
Priority issues affecting the town relate to traffic, buffers to the Town, an 
inadequate infrastructure (uneven streets, incomplete sidewalk system, and 
drainage problems.) and historic preservation. The Plan should provide the Town 
with a planning framework to: guide public and private decisions that create the 
future of the Town; promote the interests of the Town's citizens at-large mther 
than individuals or special interests groups; enhance the Town's physical 
environment; and evaluate short term actions against long term goals. 

Other issues which contribute to this are the need for regional planning and 
coordination with adjacent jurisdictions, the Town's financial structure and new 
business opportunities suitable to the Town. 

(C) Plan develqpment J,¥0Ce§§. NVRC will produce a series of draft planning 
documents addressing the technical sections of the Town ComJ)tebensive Plan. 
These sections address 1) Enabling Legislation, 2) History and Trends, 3) Land 
Use, 4) Demographics, S) Housing, 6) Economics & Fiscal Resources, 1) 
Transportation, 8) infrastructure, and 9) the Environment. NVRC will facilitate at 
least one worlc session style meeting for the Town (the Council, the Planning 
Commission, and other Town committees) for broader, more in..depth discussion 
of issues. 

(D) Town Policies and Reco~. It is primarily the responsibility of the 
Town to review and update policies and recommendations listed m the 
Comprehensive Plan. NVRC will provide assistance to the Town. 

2 



NVRC/Ciifton Comprehensive Plan Scope ofWork 
nn1o1 

(E) Implementation Strategies. NVRC will provide guidance to the Town on possible 
implementation strategies for the updated Plan recommendations. 

(F) Coordination with Fairfax County stafL NVRC will meet with appropriate 
Fairfax County staff to: (1) obtain necessary GIS layers and information; and (2) 
to identify outstanding land use issues in smrounding areas of Fairfax County that 
should be considered in the Town's Plan. 

(G) Presentation of deliverables. NVRC will produce a final draft updated Plan for 
consideration and action by the Planning Commission and Town Council. NVRC 
will make necessary changes to the draft Plan during the public hearing/input 
phase of the update. Upon adoption by the Town Council, NVRC will provide 
one original copy of the Plan, twenty bound color copies9 and copies in electronic 
format (Word and PDF) for use by the Town. 

m. Tilaetable for Completiea of MilestoDes: The following represents a tentative 
timetable for completion of Jm9or project milestones. 

• Start .............................................................................................. November 2007 

• Technical update of existing Plan ....•..•.•.•................•.....•..... Start Date+ 8 Weeks 

• Coordinate with Fairfax County staff .•••••..••.•.••...•••..•....•...•• Start Date + 6 Weeks 

• Goals and Policies .......... _ .....•••....•..•.•.•.•..•.••......•.... ~ ....•........ Start Date or Earlier 

• Plan development process 
Status reports to Planning Commission .................... At monthly meetings 
Planning Commission work session .................................. February 2008 
Presentation of working draft to PC ........................................ March 2008 
Presentation of final draft to PC ........................•....•................... May 2008 

• Public input/hearing process ...................................... Start Date through adoption 

Upon final commitment of funds as prescribed in IV (B) below this timetable will 
be confirmed in writing between NVRC and the Town of Clifton. 

IV. Budget: Mark Gibb, Executive Director ofNVRC or his designee shall be the 
authorized agent to act on behalf ofNVRC in the administration of this Agreement. 
NVRC staff will address the issues of land use9 zonin& transportatio~ the environment in 
general, water quality and storm water managem~ and heritage resources. Additional 
NVRC staff as noted below will provide technical assistance. 

3 



NVRC/Clifton Comprehensive Plan Scope of Work 
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(A). EJgJeDSeS 

Review/Revise Sections 1 to 5 
Personnel 

Planner 
Demographic Dir. 
GIS 

TOTAL 

Fringe 
Indirect 

Project Personnel 

Direct Cost 
Supplies 
Mileage 
Post 

(B). Revenue 

Hours 

175 
24 
40 

239 

Approx Total 

6,430.00 
1,115.00 
1,390.00 

8,935.00 

4,315.00 
8,320.00 

21,570.00 

2,500.00 

24,070.00 

It is understood that the Town of Clifton will commit to providing the funds as 
outlined below. 

Town of Clifton ...........................•....•........................................•............... $12~500 
Fairfax County: ..•............................................•.........•................................ $12,000 

Total Revenue: ...•..................•...............•.................................................... $24~500 

Section V - Conditions 

On completio~ deliverables will be approved by the Town Manager or~ in his 
absence, his designated project manager, stating whether the product is deemed 
satisfactory. 

NVRC agrees to invoice the Town for the cost of services rendered as specified 
by the Scope of Work and Budg~ citing hours of personnel, hourly rates, and other 
appropriate direct billable costs. The Town agrees to pay NVR.C for services rendered 
within forty-five ( 45) days after receipt of an invoice. 

At appropriate times, NVRC will notify the Town Manager in writing of any 
changes in its project team members and the hourly rates of its project team members. 

The Town will provide NVRC with access to all pertinent substantive program 
information in the files of the Town as well as provide aid in the obtaining of additional 

4 



NVRC/Ciifton Comprehensive Plan Scope of Work 
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information, as known, to insure the coordination needed for maximum efficient and 
effective results. 

All finished documents and other materials shall become the property of the Town 
upon completion of the work. 

Section VI - Termination for Cause 

IfNVRC shall fail to fulfill in a timely and proper manner its obligations under 
the Agreement, or ifNVRC shall violate in a substantive manner any of the covenants, 
agreements, or stipulations of this Agreement, the Town shall give written notice to 
NVRC specifying the manner in which NVRC has violated this Agreement IfNVRC 
has not substantially corrected the violations within fifteen (15) days of the receipt of said 
notice, the Town shall have the right to terminate this Agreement by giving at least 
fifteen (15) days written notice to NVRC of termination, specifying the effective date 
thereof. 

If the Town shall substantially default on one or more of its obligations under this 
Agreement, NVRC shall give written notice to the Town of said default In the event the 
Town bas not substantially corrected the said default within fifteen (15) days of said 
notice, NVRC shall have the right to terminate this Agreement by giving at least fifteen 
(15) days written notice to the Town of such termination, and specifying an effective date 
thereof. Substantial default by the Town shall include but not be limited to: (1) failure to 
make timely payments due NVRC under the terms of this Agreement; (2) failure to 
cooperate with, or causing unnecessary delays in the work ot: NVRC; or (3) failure to 
consider all matters promptly upon submittal by NVRC and to make decisions within a 
reasonable time. 

In the event this Agreement is terminated pursuant to this Section VI, all finished 
or unfinished documents prepared by NVRC shalL at the option of the Town, become the 
property of the Town. NVRC shall be entitled to receive reimbursement for fees and 
expenses incurred between the time of notification of termination and the effective date 
of termination that are IeaSODably related to its effective termination of its activities under 
this Agreement, in addition to any other sums due under this Agreement. 

Section Vll -Termination for Convenience 

The Town may terminate this Agreement at any time by giving written notice to 
NVRC of such terminatio~ specifying the effective date thereof. Said notice shall be 
given to NVRC at least fifteen (15) days prior to the effective date of termination. 

NVRC may terminate this Agreement at any time by giving written notice to the 
Town of such termination, specifying the effective date thereof. Said notice shall be 
given to the Town at least fifteen (15) days prior to the effective date of termination. 

5 



NVRC/Clifton Comprehensive Plan Scope of Work 
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In the event of termination under Section VII, all finished or unfinished 
documents and other materials related to the performance of this Agreement shall, at the 
option of the Town, become the property of the Town. NVRC shall be entitled to receive 
reimbursement for fees and expenses incurred between the time of notification of 
termination and the effective date of termination that are reasonably related to its 
effective termination ofNVRC activities under this Agreement, in addition to any other 
sums due under this Agreement 

Section VIII- Equal Employment Opportunity 

In its performance of this Agreement, NVRC warrants that it will not discriminate 
against any employ~ or other person, on account of~ color~ religious creed, 
ancestry, age, national ori~ or disability. The foregoing provision shall include, but not 
be limited to, employment, upgrading, demotion, transfer, reerui1ment, recruitment 
advertising, lay oft termination, rates of pay or other fonns of compensatio~ and 
selection for training, including apprenticeship. 

Section IX .. AJmlicable Law 

This Agreement shall be governed in all respects, whether as to validity, 
construction, capacity, performance or otherwise, by the laws of the Commonwealth of 
Virginia. The clause beadings used in this Agreement are included solely for 

· convenience and shall not affect, or be used in connection~ the interpretation of this 
Agreement. 

Section X - Counterparts 

This Agreement may be executed in several COUnterparts, each of which so 
executed shall be deemed to be an original, and such counterparts shall together 
constitute and be one in the same instrument 

Section XI - Separability of Provisions . .. . . 

In the event that any portion of this Agreement is held to be invalid, this shall not 
affect the validity of any other clause of the Agreement, which shall remain binding 
between the parties to this Agreement. 

IN WTINESS THEREOF, the Town and NVRC hereto have executed this 
Agreement as of the day and year first written above. 

6 
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'~ t,- 07 
Date 

~CF 
·······--······················-·····-·································-~ 23, 2007 

G. Mark Gibb, Executive Director 
Northern Vrrginia. Regional Commission 
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Marilyn Barton 

From: "Gifford Hampshire" <ghampshire@bklawva.com> 
"Marilyn Barton" <pawsnfins@cox.net> 
<Mayorofcliftonva@aol.com> 

To: 
Cc: 
Sent: Wednesday, January 09, 2008 1 :07 PM 
Subject: Closed session justification 

Marilyn, 

Per your request, here is the closed session justification for the minutes from last night for use by our 
great new Clerk to the Council 

The Town Attorney recited the matters for Closed Session as follows: 

1. Consultation with the Town Attorney regarding specific legal matters requiring the provision of 
legal advice by the Town Attorney pertaining to the annual Wine Festival, pursuant to Va. Code 
Ann.§ 2.1-3711(A)(7). 

2. Consultation with the Town Attorney regarding specific legal matters requiring the provision of 
legal advice by the Town Attorney regarding the rental of public places within the Town, pursuant 
to Va. Code Ann.§ 2.1-3711(A)(7). 

3. Discussion or consideration of disposition of publically-held real property, where discussion in 
an open meeting would adversely affect the bargaining position or negotiating strategy of the 
public body, pursuant to Va. Code Ann. § 2.1-3711 (A)(3). 

Motion by the Mayor to certify these matters for Closed Session, second by _____ , voted 
unanimous in favor of this motion. 

Following Closed session Motion by the Mayor that discussion in Closed Session was limited to those 
matters that were certified, second by Councilman Nickum, voted unanimous in favor of this motion. 

I would be glad to answer any questions. Giff 

Gifford R. Hampshire 
Blankingship & Keith, P.C. 
Suite 201 
9300 West Courthouse Road 
Manassas, Virginia 20110 
(703) 365-9945 (phone) 
(703) 691-3913 (fax) 

1/9/2008 



Marilyn Barton 

From: 
To: 
Cc: 
Sent: 
Subject: 

"Marilyn Barton" <pawsnfins@cox.net> 
"WAYNE H. NICKUM" <CLIFNICK@ATT.NET> 
<mbarton@comres.org>; <SKYantis@aol.com> 
Tuesday, January 29, 2008 10:44 PM 
Fw: Old Town Minutes reply 

Page 1 of2 

I have checked m:J compttters For a cop,y oF ·r C~ Mmutes that Susan Yantis is re'luesting. I am 

hoping that :JOU ma_y have'" computer cop_Lj or the f\1inutes done For Ma,LJ or· .June 2006. ,Susan is 

needmg to review them concemmg a potential action item- on Kick r.., eterson's proposal conceming 

a wetland impr-ovement or the rlood plain . .._She mdicated that he made the presentation at one oF 

.Jim (~hesle_y's last meetings. I do remember the presentation, but I don't remember action !;cing 

taken at that time. I have electr-onic copies oF Minutes that :JOU emaded to tJS Fmm 2005 back, btrt 

not ror· 2006, prior· to 7/06 when the CIHTCnt ·r c took over. 

1-he Files pr·ior to rYo 7 have been stored at the 1-own tiall. C~an _yotJ please check _your computer· 

and see if _L)Oll have a computer File with the re'lttested Minutes'? I never· received an e-cop,L) oF 

Mintttes Fr-orn (~aroi_LJn Leech. 

If _yo11 can help us out, we'd reaii:J appr-eciate rt. 

Look forwan:i to :Jour repl_y. ·rhanks, 

Mar·ii_Ljn 

---- Original Message ---­
From: Marilyn Barton 
To: SKYantis@aolcom 
Cc: mbarton@comres.org ; Town Clerk 
Sent: Sunday, January 27, 2008 6:01 PM 
Subject: Old Town Minutes reply 

Kathleen is awa:J this weekend on a church trip, and I wanted to get back to :JOU abo11t !JOLH- re9uest. 

I will look thr-ough the Mrnutes Files that I have on the hack up to tT,LJ to locate the Mimrtes :JOlt 

r·e9t1estcd. I remember· the meeting that Rick f' eterson attended and the pr-oposal that he 

described. I don't remember it bemg an action item, but r·ather inFormation For Future consrderation­

but it was 9uite a while ago- thank goodness there ar·e mrnutcs. 

It ma_y take a while to locate the correct File- when do _yott need it? I r·calize that :JOUr email was sent 

last weekend, so I apologize For the dcla,y. 

1/29/2008 



Mar-ii::Jn [~arton 

work# 70)/8+2-2))) 
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Marilyn Barton 

From: 
To: 
Cc: 
Sent: 
Attach: 
Subject: 

t!l Susan, 

"Marilyn Barton" <pawsnfins@cox.net> 
<SKYantis@aol.com> 
<mbarton@comres.org>; "Town Clerk" <babysquirrels7@cox.net> 
Sunday, January 27,2008 6:01 PM 
Marilyn Barton. vcf 
Old Town Minutes reply 

Page 1 ofl 

Kathleen IS awa.Y th1s weekend on a ch11rch trip. and I wanted to get: back to ,you about !-JOUr rc9uest. 

I will look through the MiniJtcs riles that I have Oil the back up tel tr-~j to locate the l\illliJtcs !-)011 

re 9 uestcd. I remember the mt~cting that Krck F eter·son attended and the pr·oposal that he 

descril,ed. 1 don't rcnicmber it belllg an action item, but rather in!=umwbon for r,1b1re consideration­

but it was 9uitc <1 whrle ago- thank goodness ther·e ar-e min utcs. 

It nld!-J take a while to locate the con·ect rile-- when do .LJOil need it? I realize that ,your· email was sent 

last Wt~ekc~nd, so I apologize for the dela,LJ. 

Mar·dyn Dar·ton 

work# /0)/31-2-2))) 

1/27/2008 



kathleen 

From: 
To: 
Sent: 
Subject: 

Kathleen, 

<SKYantis@aol.com> 
<babysquirrels7@cox.net> 
Sunday, January 20, 2008 8:49PM 
Old Town Council minutes 

Page 1 of 1 

I need to find a record of an action that the previous Town Council made regarding the approval of a concept 
plan for the development of a Floodplain park. Rick Peterson presented it to the TC I think at the last meeting 
that Jim Chesley was the mayor. Can you find the minutes from that last meeting and let me know if you have 
them and I will stop by and look at them. 

Thank you so much, 
Susan Yantis 

Start the year off right. in the new year. 

1/26/2008 

































12/02/07 Town of Clifton 
Cash Balance Report 

As of November 30, 20Nov 30, 07 

ASSETS 
Current Assets 

Checking/Savings 
Checking-Sun Trust 
lnvestments-LGIP 

CPC PC Escrow Fund 
Haunted Trail Funds 
lnvestments-LGIP - Other 

Totallnvestments-LGIP 

UBS Investment 
Total Checking/Savings 

Total Current Assets 

4,324.84 

533.15 
6,863.76 

374,486.03 
381,882.94 

50,603.57 
436,811.35 

436,811.35 

' . 
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3:09PM Town of Clifton i 12/02107 
AA:cnlal Basis Profit & Loss Budget Perfonnance 

November 2007 

Nov07 Budget Jut- Nov 07 YTD Budget Annual Budget -Ordinary Income/Expense 

Income 

Committees Fundraising 

Clifton Business Coalition 

CBC Membership Dues 1,995 1,995 

Scare Crow Contest 600 600 

Total Clifton Business Coalition 2,595 2,595 

Beautification Committee 

Homes Tour 0 417 0 2,083 5,000 

Total Beautification Committee 0 417 0 2,083 5,000 

Historic Preservation Comm 

Clifton Day Commerative Covers 0 63 0 313 750 

Calendar for 2008 0 83 0 417 1,000 

Post Cards 0 83 0 313 750 

PO 1 Ooth Annv Rural Delivery 0 63 588 313 750 

Total Historic Preservation Comm 0 272 588 1,356 3,250 

Clifton Life Committee 

Wine Festival 180 53,617 34,300 84,300 

Clifton Life Committee - Other 0 250 0 1,250 3,000 

Total Clifton Life Committee 160 250 53,617 35,550 87,300 

Council of the Arts 

Art Show & Sale 0 42 0 208 500 
Spring Concert 0 0 1,000 

Winter Concert 0 0 1,000 

Total Council of the Arts 0 42 0 208 2,500 

Total Committees Fundraising 2,775 981 56,800 39,197 98,050 

Interest Income 0 1,917 6,451 9,563 23,000 

Clifton Day Revenues 0 0 500 500 

Community Hall Revenues 

Community Hall Rentals 1,794 1,000 4,697 5,000 12,000 

Total Community Hall Revenues 1,794 1,000 4,697 5,000 12,000 

Grants 

Federal 

Federal Grant-Land 

CBA Match - Land 0 500 0 2,500 6,000 

Town Match -Land 0 350 0 1,750 4,200 

Federal Grant-Land -Other 0 4,250 0 21,250 51,000 -Total Federal Grant-Land 0 5,100 0 25,500 61,200 

FEMA 0 0 77,465 77,465 

SAFET-LU Grant 0 13,148 0 65,741 157,779 

Total Federal 0 18,248 0 166,706 296,444 

Other 

CBA Grant 0 0 10,000 10,000 

Total Other 0 0 10,000 10,000 

State 

Fire Program Funds 0 6,000 8,000 8,000 

Total State 0 8,000 8,000 8,000 

Total Grants 0 18,248 8,000 186,706 314,444 
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3:09PM Town of Clifton 
12102107 

Profit & Loss Budget Perfonnance Al:crual a.is 

November 2007 

Nov07 Budget Jul- Nov07 YTD Budget Annual Budget 

Haunted Trail Event 0 34,237 12,000 12,000 

Other Income 100 17 2,116 63 200 

Park Rental 0 192 500 958 2,300 

S.R. - Litter Control Grant 0 0 1,000 1,000 

Tax and Permits Revenue 

Franchise Fees • Cox Cable 0 292 518 1,458 3,500 

Franchise Fees • Cell Phones 0 2,827 

ABC Profits 0 9 0 46 110 

ARB Permits 0 8 0 42 100 

BPOL tax 13 160 20,000 

Cigarette Tax 0 250 1,135 1,250 3,000 

Motor Vehicle Tags 428 3,725 5,800 5,800 

Railroad Tax 0 100 0 500 1,200 

Sales Tax 1,931 1,667 5,901 8,333 20,000 

Use Permits 0 25 225 125 300 

Utility Consumption Tax 215 92 446 458 1,100 

Total Tax and Permits Revenue 2,587 2,443 14,937 18,012 55,110 

Total Income 7,256 24,798 127,738 273,039 518,804 

Expense 

Payroll Expenses 

Gross Wages 

Town Clerk (Administrative) 0 0 4,000 

Town Treasurer 0 0 8,000 

Total Gross Wages 0 0 12,600 

Payroll Taxes 

FICA 0 0 1,978 

Total Payroll Taxes 0 0 1,978 

Total Payroll Expenses 0 0 14,578 

Contractual 

Insurance 0 6,145 6,200 6,200 

Town Government 

Planning Commission 

General Consulting 100 250 1,516 1,250 3,000 

Update Town Plan 0 1,042 0 5,208 12,500 

Regional Water Study 0 139 0 695 1,667 

Total Planning Commission 100 1,431 1,516 7,153 17,167 

Town Committees Expense 

Clifton Business Coalition Exp 

Welcome Center 0 1,000 0 5,000 12,000 

Winter Holidays 2,277 2,277 

Scarecrow Contest Exp 320 320 

Total Clifton Business Coalition Exp 2,597 1,000 2,597 5,000 12,000 
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3:09PM Town of Clifton 
1"'JJVV7 

Profit & Loss Budget Perfonnance Acc:rual Basis 

November 2007 

Nov07 Budget Jul- Nov07 YTD Budget Annual Budget 

T raffle, Parking & Safety Comm 0 108 0 542 1,300 

Town Parks Committee Exp 0 225 0 1,125 2,700 

Historic Preservation Comm Exp 

HPC Membership & Educ Exp 0 29 0 146 350 
Clifton Elem School Exp 0 31 0 1M 375 

Clifton Day Commerative Cover 0 0 500 500 

Calendar 2008 Exp 0 0 775 

Post Cards Expense 0 42 0 208 500 

PO 100th Rural Anniv Exp 0 201 500 500 

Total Historic Preservation Comm Exp 0 102 201 1,510 3,000 

Clifton Life Committee 

Citizens' Recognition Expense 0 17 0 83 200 

Wine Festival Expenses 126 36,189 16,313 41,313 -Total Clifton Life Committee 126 17 36,189 16,396 41,513 

Communication Committee 

Internet Service 0 21 0 104 250 

Web Server Annual Expense 0 92 0 458 1,100 -Total Communication Committee 0 113 () 562 1,350 

Council for the Arts Committee 

Art Show & Sale Expenses 0 25 0 125 300 

Winter Concert 0 0 1,000 

Spring Concert Expenses 0 0 1,000 -Total Council for the Arts Committee 0 25 0 125 2,300 

Sunshine Committe 0 125 100 625 1,500 

Town Committees Expense - Other 33 33 

Total Town Committees Expense 2,756 1,715 41,120 25,885 65,663 

Beautification Comm. 

Homes Tour/Bazaar Exp 0 0 3,000 

Beautification Comm. - Other 0 417 0 2,083 5,000 

Total Beautification Comm. 0 417 0 2,083 8,000 

Total Town Government 2,656 3,563 42,636 35,121 90,830 

Professional Fees 

Accounting 3,710 3,710 3,500 3,500 

Legal Fees 653 833 4,717 4,167 10.000 

Special Counsel 0 125 1,893 625 1,500 -Total Professional Fees 4,363 958 10,320 8,292 15,000 

Rent 

Ayre Square Rental 0 472 700 700 

Railroad Siding Rental 0 100 775 775 -Total Rent 0 572 1,475 1,475 
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3:09PM Town of Clifton 
12102107 

Profit & Loss Budget Performance Ac:crual Basis 
November 2007 

Nov07 Budget Jul- Nov07 YTDBudget Annual Budget 

Town Facilities 

Buckley Park FEMA Cleanup 0 32 

Grounds Maintenance 560 125 1,648 625 1,500 

R.R. Siding/Caboose Maint. 0 21 0 104 250 

Total Town Facilities 560 146 1,680 729 1,750 

Town Serviees 

Elections 0 0 800 
Fire Program 0 0 8,000 8,000 

Grass Mowing 450 400 2,400 2,000 4,800 

Trash Collection 192 92 576 458 1,100 

Utilities 

Gas and Electric 92 67 (396) 334 800 

Town Voice Mail 32 204 

Water 0 94 

Total Utilities 124 67 (98) 334 800 

Total Town Services 766 559 2,878 10,79;1 15,500 

Dues and Subscriptions 

Va. Municipal League 0 344 450 450 

Total Dues and Subscriptions 0 344 450 450 

Caboose Expenses 

Caboose Electric 0 21 0 104 250 

Total Caboose Expenses 0 21 0 104 250 

Community Hall Expenses 

C.H.-Cieaning 0 325 0 1,625 3,900 

C.H.-Equipment 15 33 190 167 400 

C.H.-Ffx Co Main!. Contract 0 275 0 1,375 3,300 

C.H.-General Maintenance 152 818 

C.H.-Management Fee 359 200 1,124 1,000 2,400 

C.H. - Electric 204 1,290 490 6,450 15,480 

C.H. Floors 0 175 499 875 2,100 

Total Community Hall Expenses 730 2,298 3,121 11,492 27,580 

Legal Advertising 0 83 516 417 1,000 

Miscellaneous 0 108 297 542 1,300 

Printing and Reproduction 0 25 0 125 300 

Total Contractual 9,275 7,761 66,509 75,739 161,635 

Haunted Trail Expenses 4,792 7,270 7,000 7,000 

Commodities 

Computer Supplies 0 58 357 292 700 

Copies 3 8 31 42 100 

License Plates 0 671 900 900 

Miscellaneous 44 208 132 1,042 2,500 

Miscellaneous - Commodities 18 42 18 208 500 

Office Supplies 0 42 423 208 500 

Postage and Delivery 82 42 490 208 500 

Total Commodities 147 400 2,122 2,900 5,700 

CIF Expenses 

FEMA - Buckley Bridge Repair 147 82,438 89,040 89,040 

CIF-Piayground lmpr. 0 2,354 2,548 11.n1 28,250 

CIF - Land Purchase 0 0 10,000 10,000 

Total CIF Expenses 147 2,354 84,966 110,811 127,290 
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3:09PM Town of Clifton 
12/02107 

Profit & Loss Budget Performance Accrual BISis 

November 2007 

Nov07 Budget Jul- Nov07 YTD Budget Annual Budget 

Fed Fund-Transportation Proj 

F .F.- Transp. Project-Trails 0 5,100 0 25,500 61,200 -Total Fed Fund-Transportation Proj 0 5,100 0 25,500 61,200 

SAFET -LU Grant Administrator 0 1,896 0 9,491 22,n9 

SAFET-LU Improvements 0 10,833 0 54,167 130,000 

Special Revenue Expenses 

S.R. - Litter Control 0 0 1,000 1,000 

Total Special Revenue Expenses 0 0 1,000 1,000 -
Total Expense 14,361 28,346 162,887 286,608 531,182 

Net Ordinary Income (7,105) (3,548) (35,149) (13,569) (12,578) 

Other Income/Expense 

Other Expense 

Other Expenses 0 208 0 1,042 2,500 

Total Other Expense 0 208 0 1,042 2,500 -
Net Other Income 0 (208) 0 (1,042) (2,500) 

Net Income (7,11)5) (3,756) !35,149) (14,611) (15,078! 
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Town of Clifton 
Planning Commission Report Meeting 11/27/2007 

In attendance at the Planning Commission meeting on 11/27/07: Lev Buller, Michelle Stein, Judy 
McNamara, Kathy Kalinowski, Mac Arnold, Susan Yantis, Lane Johnston 
Absent: Richard King, Rob Clark, Patrick Pline, Marilyn Stoney 

1. Update on Town Plan progress: 

Attached is a draft of a sample letter to be sent in December to all Committees 
except Clifton Ufe and Welcoming and Sunshine Committee. Planning Commission 
liaisons to each committee are as foltows: 

Special Projects - Susan Yantis 
Traffic - lev Buller 
Finance - Marilyn Stoney 
Arts - Kathy Kalinowski 
Historic Preservation - Mac Arnold 
Communications - Michelle Stein 
Beautification- Marilyn Stoney 
Commercial District - Patrick Pline 
Parks - Lane Johnston 

The Planning Commission will be sending a letter to all landlords and building 
owners requesting a list of the businesses presently operating in their premises, 
preparatory to sending out a letter to all commercial businesses and home 
businesses requesting those businesses confirm the terms of their last known use 
permits, in order to ascertain for Town Plan updating purposes how many and what 
type of businesses are presently operating in the Town, as well as to verify that all 
use permit terms and conditions are still unchanged and in effect. 

Recommendation that the Town Council create an Environmental Committee and 
appoint members to deal with the following issues, among others: Stormwater 
management, Solid Waste and recycling, interface with and review information from 
State water board and regional water boards, including Pope's Head Creek studies, 
the advisability of utilizing "green" techniques in future building in the Town, and to 
interface with the Planning Commission on updating the Town Plan with respect to 
these various environmental issues. 

2. Recommend for approval the amended use permit of Jacquie Lambertson at Noodles 
and Noggins relocating her business to Suite 2 A at 7145 Main Street, thereby 
reducing her space from 900 square feet to 425 square feet and now requiring 2 
parking spaces. 

3. Recommend for approval the use permit of Clarissa Gary-Tinker of the Studio, an 
office and studio for wedding and event planning at 7145 Main Street, Suite 1C, 450 
square feet, requiring 2 parking spaces. 



Mr. Dwayne Nitz 

Town of Clifton 
Planning Commission 

Chairman, Traffic & Safety Committee 
P.O. Box322 
Clifton, VA 20124 

Re: Town Plan Update 

Dear Dwayne, 

The Planning Commission is in the process of updating the Town Plan. The 
Virginia Code requires the Town Planning Commission to review the Town 
Plan every 5 years and amend it as necessary. The Town Plan was last 
updated in 1996 so this task is long overdue. The Northern Virginia 
Regional Commission (NVRC), the agency that assisted the Town in 1996, 
will be working with us again on this effort. 

The Town Plan outlines the Town's vision for its future and provides 
recommendations to attain that future. The Town Plan is the guide used by 
the residents/business owners, the Planning Commission and the Town 
Council to make decisions about the Town's built and natural environment. 
The timeframe for the Town Plan encompasses the anticipated changes to 
the Town over the next 5-10 years. 

The Planning Commission will be working on developing the vision for the 
Town's future. Public participation is an essential part of this process­
with numerous public meetings and workshops and ultimate approval by the 
Town Council. The Planning Commission would like to initiate the public 
participation process with those Town Committees whose committee 
responsibilities involve relevant aspects of the Town Plan. For example, the 
Town Plan includes recommendations for land use, transportation, open 
space and parks, trails, sidewalks, public facilities, historic preservation, 
environmental issues etc.. There are several town committees which deal 
with these issues and their input is vital to the success of the Town Plan 
update. 



As Chairman of the Traffic & Safety committee, we would like you to work 
with your committee to develop policies and recommendations relating to 
transportation for consideration in the Town Plan. We encourage you to 
review the transportation policies and recommendations in Section VI-3 and 
the Fire Station; Trails and Sidewalks, and Public Parking subsection of 
Section VI-4 of the adopted Town Plan and suggest any modifications, 
additions or deletions. A copy of Section VI-3 and VI-4 of the Town Plan 
is attached for your convenience. The Town Plan can also be accessed on 
the Town Website at www.cliftonva.us. 
For your convenience, the Planning Commission has created a format to 
assist the committee in establishing proposed policies and recommendations. 
Please use this form to submit your recommendations to the Planning 
Commission no later than February 15th, 2007. is your 
Planning Commission liaison. Please contact him/her with any questions 
you may have or to attend a committee meeting to assist you in this effort. 

The Planning Commission will consider each Committee's 
recommendations during the development of the Town Plan update. 
Thank you in advance for all of your assistance on this matter. 

Sincerely, 

Kathy Kalinowski 
Chair, Planning Commission 



QIFTON PLANNING COMMISSION 
TOWN OF QIFTON, VllliiNIA 
N'PUCATJON FOR USE PERMIT 

Revised by Planning Commission 08106 
The undersigned hereby appies for a Use Permit pursuant to Article 2, Sedion 9-10 of the Zonilg Ordinance of the Code of 
Town of Oiftoo, Vrginia. The undersigned has enclosed herewilh a died made payable to the "Town of Oiftoo• for the required 
application review fee. 

~~to Town~-----------

Date Submitted to Chairman of Planning Commission: _'ll Nov 2007-

1. Type:- Construttion- Residential- ftorH'c*"llill- Home Business 
2. Name of Applicant _1acquie l.irnber1son/Noodles & Noggins 
3. Owner of Property:_Golden Phoenix llC. ____ _ 
4. Name of BusinessiOrgani Noodles & ~:._..._ ___ _ 
5. Owner of~ _Jacquie Lambertson 
6. Address of Premises: __ 7145 Main St. Clifton VA 20124 
7. Tax Map Number. __________________ _ 
8. Attach Copy of Plat for Property: - Plat Attached 
9. Attach Floor Plan (AB Non-Residential and Home Business): - Floor Plan Attached 
1 o. Zoning District of Premises: 
- Residential - (Qmmerdll- Agrp_lbnl- Industrial -
11.Desaibel'urposed?- UP~,f""3 

This is an application for a · use permit. fte have vacated the first floor plac:e locaOOn and consolidated operations 
In the znd floor location 'Suite ~ in the prior Use Permit ~Wfication. Space needed for business has been reduced 
from approximately 900 square ft to lKQ square ft. 

12.1f Commerdal, Home Business.~ Industrial: 

· DescriJe Operation:_ children's spedality ~order, lnlemet, general business 
· Number of Employees: 5 total2 employees per shift. 
• Days and Hours of Operation: 9am-9pm daily', 
· Number of Client VISits per Day: 5-7 ij-1 r:::. 
• Square Footage of Premises: approximately~ 
· NuniJer of Of-Street PartangSpaces Available: --r---------
. Number of 08-Street Parting Spaces Requi'ed: ---d.-~-------­
. For Home Business Only, Gross Square Footage of Dweling: --------
13. Application Fee : _$25.00 

, ,;L 

~ 
Nov 7 _ ___;::..___ __ _ 

Date Date 
_7145 Main St. _____ _ 
Maing Address 
_afton VA 20124:...._ ___ _ 

City/Town, Slate. Zip Code 
_703-815-8600/703-222..0308_ 
Phone Number I Fax Number 

E-Maa Address 

City/Town, State. Zip Code 

Phone Number I Fax Number 



CUFTON PlANNING COMMISSION 
TOWN OF CUFTON, VIIGNIA 
APPI..ICATION FOR USE PERMIT 

Revised by Planning Commission 08106 
The undersigned hereby appies for a Use Permit pursuant to Artide 2, Section 9-10 of the Zoning Ordinance of the Code of 
Town of Oilton, Vlf'ginia. The undersigned has enclosed herewith a d1eck made payable to the "Town of afton• for the required 
application review fee. 

&re~toTown~------------

1. Type:- Construction- Residential- Non-Resldt:;611- Home Business 
2. Name of Applicant _Jacquie Lambertson/Nood & Noggils 
3. Owner of Property: _Golden Phoenix t'------
4. Name of Business/Organization: Noodles & Noggins'------
5. Owner of Business/Organfzation: _Jacquie l.amber1sln 
6. Address of Premises: __ 7145 Mail St, Oifton VA 20124 
7. Tax Map Number: __________________ _ 

8. Attach Copy of Plat for Property: - Plat Attached 
9. Attach Floor Plan (All Non-Residential and Home Business): - Floor Plan Attached 
10. Zoning Oistric.t of Premises: 
- Residential - Commercial- Agricultural- Industrial 
11. Describe Purpose of Application: 

This is an application for a re¥\ed ~permit. We have vacated the first floor place location and c.onsoidated operations 
In the 21111 floor location , Suite#J; detabJ in the prior Use Permit Application. Space needed for business has been reduced 
from approximately 900 square ft to~ ft. 

12. If Commercial, Home Business, Agriculti.raJ or Industrial: 

• Describe Operation: _ dlildren's speciality mail order, Internet, general business 
. Number of~ 5 total. 2 ~per shift. 
. Days and Hours of Operation: 9am-9pm dailY 
·Number of Client VISils per Day: 5-7 q.)S 
· Square Footage of Premises: approximately ilfi1 ft 
·Numberof~~~~~------------------
. Number of Off-Street Parlcing Spaces Required:----------­
. For Home Business Only, Gross Square Footage of Dwelling:---------

\ 

13.ApplicationFee~_$25.00 /X) /)ft ~ ~L-
>ftt/t:v_tL>f::7__:__ ~c ~ ~ r"~ 

tSi9nalllie 7~~ . Signature of Landlord/lessor ( 
·,:..zr.b'67 \/ . 

Date Date 
_7145 Mail St. ______ _ 
Haing Address 
_Cifton VA 20124 _____ _ 

Oty/Town, State,~ Code 
_703-815-8600/703-222-0308_ 
Phone Number I Fax Number 

E-Mail Address 



- . -
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